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1. Timetable

	
	DATE
	TIME
	VENUE

	Deadline for the submission of tenders
	10.04.2026
	11:00
	

	Tender opening session
	10.04.2026
	11:00
	POLIS University 

	< Meeting 1 >
	
	
	


2. Observers

	Name
	Representing

	NA
	


3. Evaluation

Preparatory session

The Chairperson informed the Evaluation Committee of the scope of the proposed contract, identified the organizations responsible for preparing the tender dossier, and summarised the essential features of the tender procedure to date, including the evaluation grid published as part of the tender dossier.

Tender opening session

The Tender opening report is attached to this report. The Evaluation Committee only considered those tenders, which were found to be suitable for further evaluation following the tender opening session.

3.1 
Administrative compliance

The Evaluation Committee used the administrative compliance grid included in the tender dossier to assess the compliance of each of the tenders with the administrative requirements of the tender dossier.

The completed Administrative compliance grid is attached. On the basis of this, the Evaluation Committee decided that the following tender is administratively compliant and should be considered further:
	Tender envelope No.
	Tenderer name

	1
	              

	2
	

	3
	


3.2
Technical compliance

Each evaluator on the Evaluation Committee used the Technical evaluation grid included in the tender dossier to assess the compliance of each of the tenders with the technical requirements of the tender dossier. The completed Technical evaluation grid is attached.

After discussing the individual conclusions of the Evaluators, the Evaluation Committee concluded that the following tender is technically compliant and should be considered further:

	Tender envelope No.
	Tenderer name 

	1
	

	2
	

	3
	


3.3
Financial evaluation

The Evaluation Committee checked the technically compliant tenders for arithmetic errors, no arithmetic errors were found. 
	Tender envelope No.
	Tenderer name
	Financial offer
[EUR]

	1
	
	

	2
	
	

	3
	
	


4. Conclusion
Verification of documentary evidence for exclusion and selection criteria

The Evaluation Committee checked that the documentary evidence for exclusion and selection criteria for the tender with the highest overall scores were submitted. 

The Evaluation Committee verified the documentary evidence for exclusion and selection criteria for the tender with the highest overall scores and the documents were found [admissible].
Consequently, the Evaluation Committee recommends that the contract [is] awarded as follows:
	Tender envelope No.
	Tenderer name
	Financial offer
[EUR]

	Contract value

[EUR]


	
	
	
	


5. Signatures
	
	Name
	Signature

	Chairperson
	
	

	Evaluators
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